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JOoNKHOCTHAS HHCTPYKUHSA
MYHHLHMAIBHOTO CITYKallero
FJIaBHOTO CIIELMANHCTA OTAE/Na TOProBIu i O0LUECTBEHHOIO [THTAHMS
yNpaBjieHWs Pa3BUTHA NMpealpHHAMATE/IbCTBA,
NOTPeOUTENBCKOrO PhIHKA ¥ MHHOBALIMOHHOMN MOJHUTHKH
aJIMHHHCTPALIMH rOPOACKOro okpyra ropoja Boponex

. Of1ue nonoxeHus

1.1. Io/KHOCTB INaBHOTO CMEUMATKCTA OTAENA TOPrOB/IN H 00LIECTBEHHOTO
UTAHHUS yNIPAB/IEHHs Pa3sBUTHS NMPEANPUHUMATENIBCTBA, MOTPEOUTENLCKOrO PhIHKa
H HHHOBALIMOHHOM MOMWTHKH aJMHHHCTPAllHH IOPOJCKOro oKpyra ropoia Bopo-
HeX (Zajee — IVIABHBIH CMELMANNCT) ABIAETCH JOKHOCTBIO MYHHUMIAILHO
CITy’KOBI U OTHOCHTCSA K CTaplei IPyIre A0MKHOCTER MyHHUUHITAILHOI Ci1yKObl.

1.2. I'aBHBIH CneUManmCT NPUHAMAETCS HA NOJKHOCTB M YBOIBHSETCS C
AODKHOCTH NMPHUKA30M 3aMeCTHTes [VIaBbl aIMHHHCTPALMH — PYKOBOJMTENS all-
napara.

1.3. Ha n0mKHOCTL INaBHOTO CreUManeTa OTAENAa HA3HAYAIOTCS JHUA C
BBICIINM O0pa3oBaHWeM, HMEKLIHE NpogecCHOHANbHbIE HABBIKH: aHATUTHYECKOM
paboTbl, HOPMOTBOPYECKOH /EATE/bHOCTH; CHCTEMATHM3ALMH M  [10ArOTOBKM
HHQOPMALMOHHBIX MaTepPHAJIOB; KOHCYJIbTHPOBAHMS, MOAFOTOBKH OTBETOB Ha
oOpauleHds M )kanoObl rpakiaH; BeLeHHs ciyxebHoro noKymeHTooGOpOTa,
HCTIONTHEHUS! CITY)KeOHBIX NOKYMEHTOB, MNOJrOTOBKH METOIHYECKHX MaTepuanon
a1s npodeCCUOHANBHON  [10AMOTOBKH (COBELUAHMH-CEMHHAPOB)  CBOEro
ONpasfeNieHns COrJIACHO MPOQUIIO AEATENBLHOCTH; BIANEHUS OPITEXHUKOH W
CpeACTBAMi KOMMYHHKaLMI (TenedoH, dakc, 31eKTPOHHAA [OYTA); BBIMOIHEHHS
OPTaHU3ALHOHHO-TEXHUYECKHX padOT, CBA3AHHBIX C JOKYMEHTHPOBAHHMEM W
NPOTOKOJIMPOBAHHEM HH(POPMAUMH, e JOBeNEHHEM 10 MCIHONHUTENe: APy X
HABbIKOB, HEOOXOIAMMBIX JUISl HCTIONIHEHMUS! IOJIKHOCTHBIX OBS3aHHOCTE].

1.4, ['naBublii crneuwanucT oTnena B coei paboTe pyKOBOACTBYeTCs
O0LMMY KBATH(QUKALHOHHBLIME TpeGOBAHUAMYU K NMPodEeCCHOHANBHBIM 3HAHMAM
MYHHULHITIANBHBIX CITYKALLKX;

- 3Hanume Kouctutyuun Poccuiickoit  denepauun, benepanbHoro u
ODJIACTHOTO  3aKOHOJATENLCTBA O BOIPOCAM MECTHOTO CaMOyMpaBlieHWs u
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MYHHULIMIIAIbHOM cityx0bl, GeaepanbHOro, obnacTHOro
3aKOHO/IATeJIbCTBA M MHbIX HOPMATHBHBIX MPaBOBBIX aKTOB 10 MPO(HIIIO
NeATeIbHOCTH, CTPAaTEerMYeCKUX MPOrpaMMHBIX [OOKYMEHTOB, OINpPENE/IAIOLINX
MOMUTHKY pa3BuTHA Poccuiickod  Qenepauud, BopoHexckoit obnacty,
MYHHLHNATBHOrO 00pa30BaHKs MO NMPOQHIIO NeATeTbHOCTH;

- 3HaHHE OCHOB IrOoCYAapCTBEHHOIO U MYHUUMIIAJIBHOIO YIIPaB/ICHMS,

- 3HAaHWE HOPMATHBHBLIX [MPABOBLIX NOKYMEHTOB, PEeriaMeHTHPYIOLIUX Cly-
KeOHYIO NE€ATENBHOCTD.

["naBHbIH CIeLHATHCT oTaena NOJIKEH obnanarte o01LHMH
KBATMOUKAUMOHHBIMKM  TpeOOBaHUSAMH K NPO(YECCHOHAILHLIM  HABLIKAM
MYHULMNAILHBIX CAYXKaALIMX: )

- HaBbIKM BJIAJC€HUA COBPEMEHHbLIMM CPEACTBAMH, METONAMU H TEXHOJIOIHEH
paboTel ¢ HH(pOpMaLIKEi;

- HaBblkM paboOTbl C JOKYMEHTaMH (cocraBiieHHe, OMOpMIIEHHE, aHaTH3,
BEICHHE W XpaHeHHEe [OKYMEHTalMM W WHble NPAKTH4YEeCKHE HABbIKM paboThl ¢
JOKYMEHTaMH);

- HaBbIKH CaMOpPa3BHTHA W OPraHH3alKK JUYHOrO TPy,

- HaBBIKH IJIAHUPOBaHHUA pabovero BpeMeHH;

- KOMMYHHKaTHBHbIE HABBLIKH;

- 3HAaHME 3aKOHOATeJLCTBA MO NPODHUII0 NeATETLHOCTH, NPOrPAMMHBIX J10-
KYMEHTOB, OTpele/IIOIMX PA3BUTHE MYHHLIKITAILHOTO 06pa3oBaHHs.

1.5, I'naBHeIf cneuuasiueT oTaena HenoCpeaCTBEHHO MOAYMHAETCH HAYAllb-
HHUKY OT/ea.

1.6. Ha rnaBHoro cneunanucra otaena pacnpocTpaHseTcs AeHCTBHE 3aKo-
HomarenbcTBa Poccuiickoii denepaunu o Tpyne ¢ 0COBEHHOCTAMH, [peaycMor-

PEHHBIMH 3aKOHOM Boponexckoit obnactu ot 28.12.2007 Ne 175-03 «O MYHH-
uunanbHoOU ciryoe B Boponexckoii obimactuy.

2. JlomxHOCTHBIE 0683aHHOCTH

['1aBHBIH CIELMANHCT B COOTBETCTBHH C 3a1a49aMu U QYHKUHAMM 0TaeNa
HCIIOJIHSCT clienyrolme 0093aHHOCTH:

2.1. PaspabarteiBaer, oprauusyer u obecrneuusaer PEAIH3ALHIO MEPOIpHA-
THH, HANPaBIEHHBIX HA ONTHMH3ALHIO H COBEPLUCHCTBOBAHKHE paboOTHI Ipe/npH-
SITHHA OOLLIECTBEHHOTO NMUTAHMS 1 ObITOBOrO o0cnyxuBaHus.

2.2. ®opmupyet 6asbl 1aHHBIX CyGBEKTOB OBIIECTBEHHOrO MATAHHUSA U Obl-
TOBOrO OOCITYy:KMBaHHUS, PACIONOKEHHBIX HA TEPPUTOPHH MOPOACKOrO OKpyra ro-
poa Boponex.

2.3. OOecneuuBaer npegocrasienne MYHHUMNANbHONW yciuyru «Bbiaaua

flacnopTa pasMelleH|sl BPeMEeHHbIX OpraHu3auuii ObicTporo obcnyxuBanus (ner-
Hero xade)»
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2.4. YvacTByeT B KOOPIAMHAUMH pa3sMEIUCHHS BPEMEHHEIX OpraHu3alu
ObicTporo obcnmyxuBanus (neTHue Kabe) Ha TEPPUTOPHH FOPOJICKOrO OKpyra ro-
poxn Bopouex.

2.5. VyacTByeT B NpoBeleHHH OBUIErOPOACKMX MPa3aAHHUKOB, WHBIX KYIib-
TYPHO-MACCOBBLIX MEPONPHATHH, IIPOBOAMMBIX HA TEPPUTOPHU TOPOJICKOTO OKpYTa
ropon Boponex.

2.6. YuacTByeT B MepONpUSTUIX, HaIpaBJIEHHBIX Ha Tpece4yeHHe U JIMKBU-
Al MeCT HECaHKIUHOHHPOBAHHOM! TOPTOB/IM Ha TEPPHTOPHH FOPOJACKOrO OKpyra
ropon Bopouex.

2.7. Y4acTByeT B MOAroToBkKe U MPOBEIEHHH COBELUAHHH, TEMAaTHYECKHUX
BBICTABOK-APMApOK, CEMUHApPOB, KOHKYPCOB M Jp. MEPONPHATHH MPOBOLHMbBIX
YNPABICHHEM Da3sBUTUS NPeANPUHUMATEILCTBA, MOTPEOUTENHCKOTO PLIHKA U MH-
HOBALIHOHHOM IMONUTHKH.

2.8. OGecreunBaet noaroTosKy u 060GLLEHHE AHATUTHYECKNX MaTepHaJIoBs,
[10 HANPABJIEHUIO ceph! OOUIECTBEHHOrO MUTAHUA U BBITOBOrO o0ciyKUBaHuUA.

2.9. ToroBUT Marepuansl IS [IOATOTOBKH MPOrHO3a COUHAIbLHO-
SKOHOMHYECKOrO Pa3BUTHS OTPACTH Ha TEKYLW IO W NMOCNEeYIOWMe, B YacTH
PasBUTHS cepbl OOLUECTBEHHOIO [TUTAHUS U BbITOBOrO O6GCITYKHBAHHS,

2.10. OcywectBaseT paboTy MO BBINONHEHHUIO Meponpuatuit 'O u YC ro-
POICKOH OpraHW3alMH TOProOBIM W HTAHMSA Boponexckoro ropoackoro 3sena
CIMHOH roCyapCTBEHHON CHCTEMBI MpeIynpeXxkaeHus 1 JUKBUAALUHUM Ype3Bblyaji-
HbIX euTyauui (BI34UC).

2.11. Y4acTByeT B opraHu3auLuu HOPMHPOBAHHOrO CHabXKeHUS HacejeHus
HIPOIOBOJILCTBEHHBIMK 1 HETPOIOBONLCTBEHHBIMU TOBAPaMH B [1EPHON MOGHIIH-
3allHH H BOEHHOE BpeMsl.

2.12. OcywecTsaser B3aumoneicreue ¢ YTIOTTHOMOYEHHBIMU OpraHamH [pu
IPOBEACHHH MEPOTIPHSATHI, HANPABIEHHEBIX HA NPOQHUIAKTHKY NPABOHAPYLLICHHUI],

2.13. PaccmaTpuBaeT nuchMeHHble ofpallieHus, 3asBieHus, Kano6m! busu-
HECKHMX H IODHAMYECKHX JIML 110 BONPOCAM, BXOAALUHM B KOMIETEHLIHIO OT/IeNa.

2.14. B3aumoneiicTryer ¢ opranamu rOCyYAapCTBEHHOIO YIPABACHHA H KOH-
TposiA, OOLICCTBEHHBIMH OOBEIUHEHHAMH 110 Bonpocam paboTsl MpeanpusTHii
O0LIECTBEHHOTO NMUTAHMS U BBITOBOIO obcykuBanus Beex GOpM coBCTBEHHOCTH
C Uebio obecnieveHus NpaB IPpakaaH Ha IPOAOBOJILCTBEHHYIO 0€30MacHOCTs, Ka-
HECTBO TOBApOB M YCJIYT, 3alLUTEI NpaB norpedureneii.

2.15. Oka3sbiBaer KOHCY/IbTALHOHHO-HHPOPMALIMOHHYIO MOMOLIL CTPYKTYp-
HBIM TMO/PA3Je/ICHUSIM OPraHOB HCTIONMHUTENBLHON BJACTH MECTHOIO camoyrnpasiie-
A, HAaCeICHUIO TOPOJICKOro OKpyra, cyGbekTam NpeANnpUHUMATENbCKO es-
TEJIBHOCTH BceX HOpPM COBCTBEHHOCTH Mo BOlpocaM, oTHOCsWMMES K cdepe 06-
LECTBEHHOIO NUTaHHUA U GBITOBOrO 06CITYKHBAH NS,

2.16. Bemonuser MEPONPUATHS aHTHTEPPOPHUCTUYECKON] HaIpaBJIeHHOCTH.

2.17. ToTOBHT npoexTs! TPABOBBLIX AKTOB aJIMHHHCTPALMH FOPOACKOro Ok-
pyra ropon Bopouesx o sonpocam, BXoasiuum s KOMIETEHUMIO OTIena.

2.18. OrtuuteiBaeTcs o pesyinbTaTtax cBoei

ACATCIBHOCTH Nepea pvkKoBo-
ACTBOM oTaena.
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2.19. Ob6ecneunBaer npaBuUib- HOCTh XpaHeHHWs NOKYMEHTallMH oTjaena
B COOTBETCTBMM C HOMEHKJIATYPOH €.

2.20. Cobmonaer Konekc 3THKM U CTyKeOGHOrO MOBeaeHUS MYHH LM A b-
HBIX CITyXallMX rOpOACKOro OKpyra ropoi Boponex u mosoxeHus aHTHKOppyn-
UMOHHOI0 3aKOHOATeNILCTBA.

2.21. Cobmonaer TpeGoBaHHS 3aKOHONATENBCTBA O MPOTHBOJEHCTBHH KOP-
PYMILIHKH.

2.22. Cobnionaer npaBuna BHYTpPeHHErO TPYJOBOIO pacnopsjka, npoTHBO-
MOXapHOi Ge30MacHOCTH, OXPaHbl TPYAA H TeXHHKH BE30MacHOCTH,

2.23. OcyuiecTBASeT UHBIE 0053aHHOCTH, HEOOXOMUMBIE JUIS PEIUeHHs [10-
CTaBJICHHBIX N€pel OTJe/IOM 3a/1ay, NPeyCMOTPEHHBIX 3aKOHOAATENbCTBOM O MY-
HUUMNAIBLHOMN clyxkbe.

3, [IpaBa

['naBHbIM cieuuanuer umeer MpaBo:

3.1. anpawuBars B yCTAHOBIEHHOM MOPAZKE Y CTPYKTYPHBIX MOJApasae’ie-
HUH aIMMHUCTPALlHK FOPOJICKOr0 OKpyra ropoa Bopownex, ynpas pailoHoB, MyHu-
UHNAbHBIX MPEANPHUATHH W YYPEKACHHIH, NPEANPUATHH U OpraHu3aumil Apyrux
¢opm cobGerBennocTH MaTepHansl, HeOOXONMMbIE 1A PELIEHHs BOMPOCOB, BXO-
MLLHX B KOMIETEHUMIO OTAeNA W YIPABIEHUs pPa3BHTHS NpeanpUHUMAaTEILCTBA,
NOTPEOHTEILCKOrO PBIHKA W MHHOBALMOHHON MOMUTHKH.

3.2. Y4acTBOBaTh B MOArOTOBKeE KOH(epeHUMH, coBemanuii, CEMHHApOB,
BBICTABOK I10 BOIPOCAM JIESATE/IBHOCTH OT/ea.

3.3. VHble npaBa B COOTBETCTBHY ¢ 3aKOHOIATENbCTBOM O MYHMUMNAILHOMN
c1yx0e U 1osIoxenHeM o6 oTee TOPrOBITH U OOLECTBEHHOIrO NUTAHMUS.

4, OTBeTCTBEHHOCTH

['naBubIi cnetmanuer ornena necer OTBETCTBCHHOCTD:

4.1.  3a Heucnonuenue (HeHaamexaluee HCIIOJTHEHHE) CBOUX J0/IKHOCTHBIX
obs3aHHOCTeI, HecobnoaeHne TpeOOBAHUH, YCTAHOB/IEHHBIX cTateaMmu 12, 13, 14,
14.1, 14.2, 15 ®enepanshoro 3akoua «O MyHHUMnNANBHOI cmyxbe B Poccuiickoji
Qenepaunu», TpynoBsIM Koxekcom Pocculickoit ®enepauun, APYTUMH HOpMa-
THBHBIMH TPABOBLIMU akTaMu Poccuiickoi Genepauun, Bopoueskckoit o6aacty
HOPMaTHBHBIMU M WHBIMH NPABOBBIMU AKTAMH OPraHOB MECTHOr'0 caMoynpasie-
HHUA, @ TaKXKe HAcToALLEH NOMKHOCTHOMN MHCTPYKUMEH — B Npefenax, ycTaHoB eH-
HBIX ICUCTBYIOLUHMM 3aKOHOAATE/LCTBOM.

4.2. 3a coBepuenHble B fipouecce OCylLECTBACHUS CBOei] NeSTeNbHOCTH,
IPABOHAPYIUEHNS — B Npelienax, onpeaeneHHbix JAEHCTBYIOLHM AAMHHHCTPATHB-
HBIM, YTOJIOBHBIM 32KOHONATEIbCTROM.

4.3. 3a npuunHenue MaTepHaibHOro yulepda B npouecce OCYUIECTBICHUS

CBOGH IEATENbHOCTH — B Npenenax, onpeneneHHbIX AEHCTBYIOUIMM TPYLOBbIM.
YTOJIOBHBIM U IpaxIaHCKHM 3aKOHO1aTeNbCTBOM,
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4.4. Hecer PEayCMOTpeHRYIo 3
HEHUE MNN HeHamnexayee HCTIONHEHKe
BOJAEHCTBUY KOppynuuu.

dKOHOM O'I‘B@TCTBC:‘HHOL‘ b

3a Heucrnon-
rpeboBanui 3aKOHOJaTenpe

TBa 0 NpoTH-



